ADMINISTRATIVE SERVICES PROVIDED BY REGIONAL ADMINISTRATION PLEVEN
	№
	AR Code
	TYPE OF SERVICES PROVIDED
	LEGAL RATIONALE 
	FEE
	DEADLINE
	REQUESTED DOCUMENTATION

	1.

	1985.
	Issuance of State Public Assets Act of departments, ministries and others 
	State Property Act - Art. 68, para. 1; Art. 70, para. 1; Art. 71.

Rules for the Application of the State Property Act - Art. 102, para. 2 in connection with Art. 103, para. 2; Art. 104, para. 1.
	Free of charge
	From 14 days to 1 month according to Art. 57, para. 1 and para. 5 of the Administrative Procedure Code.
	1. Request / application / for drawing up an State Property Act

2. Original up-to-date sketch of the property

3. Original Certificate of Presence or Absence of Restitution Claims

4. Original tax assessment certificate

5. Technical characteristics of the building including built-up area, floor, construction, year of construction, descriptions of the premises, ideal parts of the common parts of the building and the right to build, boundaries

6. Act of establishment / establishment of the ministry or entity

7. Notarized power of attorney if the application is filed by a proxy

8. Certified copy of old State Property Act / if any /

Note: Additional documents may also be required if necessary

	2.
	1973.
	Issuance of documents for private state property of departments, ministries, etc. for real estate in / outside the regulation plans of the settlements 


	State Property Act - Art. 68, para. 1; Art. 70, para. 1; Art. 71.

Rules for the Application of the State Property Act - Art. 102, para. 2 in connection with Art. 103, para. 2; Art. 104, para. 1.
	Free of charge
	From 14 days to 1 month according to Art. 57, para. 1 and para. 5 of the Administrative Procedure Code.
	1. Request / application / for drawing up an State Property Act

2. Original up-to-date sketch of the property

3. Original Certificate of Presence or Absence of Restitution Claims

4. Original tax assessment certificate

5. Technical characteristics of the building including built-up area, floor, construction, year of construction, descriptions of the premises, ideal parts of the common parts of the building and the right to build, boundaries

6. Act of establishment / establishment of the ministry or entity

7. Notarized power of attorney if the application is filed by a proxy

8. Certified copy of old State Property Act / if any /

Note: Additional documents may also be required if necessary

	3.
	1970.
	Issuance of State-Owned Acts of plots included in the parcel business plans 

	State Property Act - Art. 68, para. 1; Art. 70, para. 1; Art. 71.

Rules for the Application of the State Property Act - Art. 102, para. 2.

Act on the Ownership and Use of Agricultural Land - Art. 27, para. 9 and para. 10
	Free of charge
	From 14 days to 1 month according to Art. 57, para. 1 and para. 5 of the Administrative Procedure Code.
	1. Request from the Director of the Regional Directorate "Agriculture"

2. Actual original sketch, issued by the relevant municipal service "Agriculture", based on the location of the property, with area and boundaries

3. Protocol for acceptance of the plot plan

4. Original tax assessment certificate

5. Inventory of properties for which state property acts will be issued

6. A copy of the notarial deed of the purchased buildings, duly authenticated

7. Original Certificate of Presence or Absence of Restitution Claims

Note: Additional documents may be required if necessary.

	4.
	1978.
	Issuance of certified copies of contracts, orders and other documents of interest to natural and legal persons, from the State Property Archive
	State Property Act - Art. 70, para. 1; Art. 77.

Administrative Procedure Code - Art. 57.
	Free of charge
	7 days - according to Art. 57, para. 2 of the Administrative Co-Dex.
	1. Application - sample

2. Indicate the number and date of the administrative act;

Note: Additional documents may also be required if necessary.


	5.
	2388.
	Reflection of changes in circumstances on draft acts for state property
	State Property Act - Art. 71, para. 3 and Art. 72, para. 3, Art. 74, para. 2.

Rules for the Application of the State Property Act - Art. 104, para. 4, Art. 10, para. 2 in connection with Art. 6, para. 1 and 2; Art. 58, para. 3 in connection with Art. 42, para. 1; 
	Free of charge
	From 7 days to 14 days - according to Art. 57, para. 2 and para. 3 of the Administrative Procedural Code.
	1. Application - sample

2. Decision of the Council of Ministers or other body

3. Judgment of the Court

4. Protocols, contracts relating to the use of the property or disposal - purchase, sale, replacement

5. Sketch

6. State Property Act

7. Extract from the balance sheet of the company's fixed assets

8. Notarized Power of Attorney

Note: Additional documents may also be required if necessary

	6. 
	1971.
	Indication of actions for management and provision of concession of real estates in the prepared acts for state property
	State Property Act - Art. 73.
	Free of charge
	From 7 days to 14 days - according to Art. 57, para. 2 and para. 3 of the Administrative Procedural Code.
	1. Application - sample

2. Decision of the Council of Ministers or other body

3. Protocols, contracts, orders related to the use of the property

4. Sketch

5. State Property Act

6. Notarized Power of Attorney

Note: Additional documents may also be required if necessary


	7.
	1963.
	Issuance of reference on real estate registers and books - private and public state property
	State Property Act - Art. 77.
	Free of charge
	7 days - according to Art. 57, para. 2 of the Administrative Co-Dex.
	1. Application - sample

2. Detailed description of the property: administrative address, cadastre number, neighborhood, boundaries of the property, etc.

Note: Additional documents may also be required if necessary.


	8.
	1972.
	 Issuance of a certificate for the presence or absence of an act of state property ownership
	Civil Procedure Code - Art. 587, para. 1.

State Property Act - Art. 77, Art. 82a.
	paid

Tariff for Taches Collecting under the State Ownership Act - Art. 1

1. for an ordinary service - BGN 10 for each property;

2. for fast service - BGN 15 for each property;
	Fee for fees collected under the State Property Act - Art. 1.

1. for regular service within 7 working days;

2. for fast service within 3 working days;
	1. Application - sample.

2. Actual plot of the property in the original (validity 6 months from the date of issue).

3. A certified copy of a property document (Notary deed, purchase agreement, court decision, protocol for the distribution of the property of the former cooperative farms) (only for estates in the farm yards).

4. Current Tax Assessment.

5. Document of Fee (Bank Bond or Receipt).

6. Power of attorney in case of authorization.

	9.
	1983.
	Issuance of an act for correction of a state property act
	State Property Act - Art. 72, para. 2.

Rules for the Application of the State Property Act - Art. 104, para. 3.

	Free of charge
	From 7 days to 14 days - according to Art. 57, para. 2 and para. 3 of the Administrative Procedural Code.
	1. Application - sample

2. Documents proving the need for correction of the State Property Act.

	10.
	1960.
	Issue of an Order for seizure of state property, which is possessed or held without justification, which is used for no purpose or need of which has fallen away
	State Property Act - Art. 80, para. 1 and 2.
	Free of charge
	From 14 days to 1 month according to Art. 57, para. 1 and para. 5 of the Administrative Procedure Code.
	1. A motivated request from an agency in whose jurisdiction the property is held

2. Lease contract

3. Details of the person who owns or holds the property without a legal basis

4. Notification letters for terminated lease relations

5. State Property Act

	11.
	1964.
	Issuing of sketches from the archives of the regional administrations 
























































































	§ 3 of the Supplementary Provisions of the Spatial Development Act
	Paid

Tariff № 14 of MRDPWДР на Закона за устройство на територията

















































































	7 days
	1. Application - sample;

2. Documents certifying that the applicant is an interested party;

3. Actual sketch of the property;

4. Other necessary documents if necessary;

5. Document for paid fee under Tariff № 14 for the fees collected in the MRDPW system and by the regional governors;

6. Power of attorney notarized when the application is not filed in person

	12.
	1965.
	Issuance of a certificate that the property has been written off from the State Property Records
	State Property Act - Art. 77 and Art. 82a.
	paid

Fee for fees collected under the State Ownership Act - Art. 3

1. for an ordinary service - BGN 10 for each property;

2. for fast service - BGN 15 for each property
	Fee for fees collected under the State Property Act - Art. 3.

1. for regular service within 7 working days;

2. for fast service within 3 working days
	1. Application - sample

2. Valid sketch of the property from an approved cadastral map, and in the cases where there is no approved cadastral map - a sketch of the current land use plan for properties in urbanized territories.

3. Document for paid fee (bank bureau or receipt).

4. Power of attorney in case of authorization.

	13.
	1979.
	Issuance of a certificate of the presence or absence of claims for reimbursement of ownership
	State Property Act - Art. 77 and Art. 82a.
	paid

Fee for fees collected under the State Ownership Act - Art. 2

1. for an ordinary service - BGN 15 for each property;

2. for fast service - BGN 22.50 for each property.
	Fee for fees collected under the State Property Act - Art. 2.

1. for regular service within 7 working days;

2. for fast service within 3 working days
	1. Application - sample

2. Valid sketch of the property from an approved cadastral map, and in the cases where there is no approved cadastral map - a sketch of the current land use plan for properties in urbanized territories.

3. Certificate for identification of the property according to previous plans of the settlement.

4. Document of paid fee (bank bureau or receipt).

	14.
	2529.
	Issuance of permit for use of medicinal plants for commercial purposes in land, forests, water and water objects - state property
	Art. 22, item 3 of the Medicinal Plants Act
	Paid

Tariff of fees paid for medicinal plants in land, forests, waters and water bodies - state property
	 5 days
	1. Application form - template;

2. A copy of a document for the registration of a book for the purchased, realized and available quantities of herbs issued by Regional Inspectorate for Environment and Water;

3. A service note from the institution to which the rights to manage the property - state property, where the deposit is located;

4. A list containing: the names, the identity document number and the permanent address of the persons who will enter the permit when the use is in accordance with Art. 26, para. 2 of the Medicinal Plants Act, the number of which may not be more than 20;

5. Document for paid fee;

6. A copy of the identity document when the applicant is a natural person;

7. Notarized power of attorney when the application is filed by an authorized person.

	15.
	1961.
	Authorizing the development of land-use plans covering areas falling under more than one municipality or providing for the construction of sites of regional importance
	Spatial Development Act - Art. 124a, para. 3, para. 4 and para. 7
	Free of charge
	1 month
	1. Application - sample

2.Project of a technical assignment for elaboration of the land use plan


	16.
	1966.
	Issue of a motivated prescription for the amendment of a detailed development plan covering areas falling under more than one municipality or providing for the construction of sites of regional importance

	Spatial Development Act - Art. 135, para. 1 and para. 3 in connection with Art. 124a, para. 4.
	Free of charge
	14 days
	1.Application in writing - as per template

2. Sketch with a proposal for the amendment

3.Written stated position of the mayors of the municipalities

	17.
	1986.
	Issue of permission for the drawing of a sampling plan from a detailed development plan
	Spatial Development Act - Art. 133, para. 1.
	Free of charge
	
	1. Written application form

2. A preliminary draft detailed development plan is submitted by the Expert Council for Spatial Planning

3.Proposal by the designer of the Detailed Land Use Development Plan


	18.
	1967.
	Coordination of conceptual investment projects for sites of the technical infrastructure with scope and importance for more than one municipality
	 Spatial Development Act - Art. 141, para. 6 and Art. 143, para. 2.
	paid

According №14 Tariff of fees which, it is collected in sys-theme Works by regional governments-ers - art. 28, para. 1
	on the grounds of Art.141, para 8 of TDA - 1 month,

in the cases of Art. 142, para. 2 of the TDA - 7 days
	1. Written application by the investor, addressed to the regional governor - specimen.

2. Property document. In cases where the route concerns a foreign land, a contract for established right of transfer through the property (art.192 SDA) or a contract for established right to build under the conditions of Art.

3. When passing the route through a forestry area, the procedure for admittance of construction works in forests and forestry lands according to the Forestry Act, the Forestry Enforcement Regulations and Ordinance No 19 / 5.10.1999 for construction in the forests and the lands of the forest fund. When passing the route through agricultural lands, the procedure under the Agricultural Land Conservation Act and the Rules for Implementation of the Law for the Conservation of Agricultural Lands shall be implemented.

4. A minimum of three copies of the project design containing all necessary parts according to the requirements of Ordinance No. 4 on the scope and content of the investment projects.

5. Assessment of the compliance of the design documentation with the essential requirements for the construction, in compliance with Article 142, paragraph 6.

6. Positive opinion from the fire safety authorities for the first and second category constructions.

7. Preliminary contracts with the utility companies for connection to the existing infrastructure networks.

8. Decision on Environmental Impact Assessment issued under the Law on Environmental Protection.

9. Co-ordination with the National Institute for Monuments of Culture under the conditions and by the order of Art. 125, para 5 - for immovable cultural monuments and for constructions within their borders and their security zones.

10. Planetary charge document.

Note: Additional documents may also be required if necessary.

	19.
	1981.
	Approval of technical and working investment projects for sites of the technical infrastructure with scope and importance for more than one municipality
	 Spatial Development Act - Art. 145 para. 2 and Art. 143, para. 2.
	paid

According №14 Tariff of fees which, it is collected in sys-theme Works by regional governments-ers - art. 28, para. 4
	on the grounds of Art.141, para 8 of TDA - 1 month,

in the cases of Art. 142, para. 2 of the TDA - 7 days
	1. Written application by the investor, addressed to the regional governor - specimen

2. Documents of ownership or right of building

3. Sketch for study and design under art. 144, para 1, item 2 of the Spatial Development Act

4. Enclosed detailed development plan (see item 12, paragraph 2 of the SDA)

5. Three copies of the project with the required parts according to the SDA (according to Article 44, paragraph 1, item 3 of the SDA) in volume and content according to Ordinance 4 of MRDPW

6. Positive opinions of the persons under art. 6, para 5, item 5 of the SDA, when the investor provides them according to Art. 143, para. 5 of the SDA / Art. 144, para 1, item 4 of ZUT /

7. Positive environmental impact assessment decision when required by a legal act (as per Art.144, para.1, item 4 of the SDA)

8. The permits required by the relevant services for the use of water for drinking, industrial and fire-fighting purposes, for waste water discharge, for electricity use, for communication connections, for heat energy, for gas supply, for construction of deviations from the national road or railway network and other ones, which are required by a normative act (see Article 144, paragraph 1, item 5 of the SDA)

9. When crossing the track through a forest fund territory, the procedure for admission of construction into forests and forestry lands according to the Forestry Act, the Forest Law Enforcement Regulations and Construction Decree No 19 / 5.10.1999 in the forests and the lands of the forest fund. When passing the route through agricultural lands, the procedure under the Agricultural Land Conservation Act and the Rules for Implementation of the Law for the Conservation of Agricultural Lands shall be implemented.

10. Co-ordination with the National Institute for Cultural Monuments under the terms and procedure of Art. 125, para 5 - for immobile memories of culture and for constructions within their borders and their security zones.

Note: Additional documents may also be required if necessary.

	20.

regime
	1974.
	Issuance of construction permit for sites of the technical infrastructure with scope and significance for more than one municipality
	Spatial Development Act - Art. 148, para. 3.
	paid

According to Tarifa № 14 for the fees, which are collected in the MRDPW system and by the Regional Governors - Art. 29, para. 2
	7 days from the receipt of the application when there is an approved investment project
	1. Written application by the person entitled to build, addressed to the regional governor - a template

2. Document of ownership or right to build.

3. Approved technical or working investment project or approved conceptual design under the conditions of Art. 142, para 2 of the Territory Arrangement

4. Co-ordination with the National Institute for the Monuments of Culture under the conditions and by the order of art. 125, para 5

4. Document for paid fee under Tariff 14 of MRDPW.

Note: Additional documents may also be required if necessary.


	21.
	1968.
	Approval of an investment project - filming of completed construction and shooting for legalization
	Law on Territory Design - Art. 145 para. 5, § 184, para. 7 of the Transitional and Final Provisions of the Law for Amendment and Supplement to the Spatial Development Act.
	paid

According to Tarifa № 14 for the fees, which are collected in the MRDPW system and by the Regional Governors - Art. 29, para. 2
	Deadline-14 days for a Comprehensive Compliance Report

Term - one month for examination by the Expert Council
	1.Application from the owner to the regional governor

2. Document of ownership or assignment right

3. Three copies of the project with the required parts according to the TDA / Art.144, para 1, item 3 of the SDA / in volume and content according to Ordinance 4 of MRDPW

	22.
	1975.
	New approval of an investment project which has lost legal effect and approves amendments to an approved investment project
	Spatial Development Act - Art. 145 para. 2 in relation to para. 4 and Art. 154, para. 5.
	paid

According №14 Tariff of fees which, it is collected in sys-theme Works by regional governments-ers - art. 28, para. 2
	on the grounds of Art.141, para 8 of SDA - 1 month,in the cases of Art. 142, para. 2 of the SDA - 7 days
	1.Application in writing - as per template



	23.
	2389.
	Issue a permission for the elaboration of a complex project for investment initiative
	Spatial Development Act - Art. 150, para. 1.
	Free of charge
	1 month
	1.Application in writing - as per template

2.Project of Technical Terms for elaboration of the complex project


	24.
	1984.
	Approval of the parts of the complex project for investment initiative and issuance of a building permit
	Spatial Development Act - Art. 150, para. 1, Art. 145 para. 2 and Art. 148, para. 3; Art. 150, para. 4.
	paid

According №14 Tariff of fees which, it is collected in sys-theme Works by regional governments-ers - art. 28, para. 6 and Art. 29, para. 2.
	1 month
	1.Public application form - template

2.Land use development plan

3. Documents of ownership or right to build

4. Sketch for study and design under Art. 144, para 1, item 2 of the Spatial Development Act

5. Three copies of the project with the required parts according to the SDA (according to Article 44, paragraph 1, item 3 of the SDA) in volume and content according to Ordinance 4 of MRDPW

6. Positive opinions of the persons under art. 6, para 5, item 5 of the SDA, when the investor provides them according to Art. 143, para. 5 of the TDA / Art. 144, para 1, item 4 of SDA /

7. Positive environmental impact assessment decision when required by a legal act (as per Art.144, para.1, item 4 of the SDA)

8. The permits required by the relevant services for the use of water for drinking, industrial and fire-fighting purposes, for waste water discharge, for electricity use, for communication connections, for heat energy, for gas supply, for construction of deviations from the national road or railway network and other ones, which are required by a normative act (see Article 144, paragraph 1, item 5 of the SDA)

9. When crossing the track through a forest fund territory, the procedure for admission of construction into forests and forestry lands according to the Forestry Act, the Forest Law Enforcement Regulations and Construction Decree No 19 / 5.10.1999 in the forests and the lands of the forest fund. When passing the route through agricultural lands, the procedure under the Agricultural Land Conservation Act and the Rules for Implementation of the Law for the Conservation of Agricultural Lands shall be implemented.

10. Co-ordination with the National Institute for Cultural Monuments under the terms and procedure of Art. 125, para 5 - for immobile memories of culture and for constructions within their borders and their security zones.

Note: Additional documents may also be required if necessary

	25.

regime
	1976.
	Re-certification of a building permit
	Spatial Development Act - Art. 153, para. 3 and para. 4
	paid

Tariff No 14  MRDPW system and by the Reg. Governors - Art. 29, para. 4.
	1 month
	1.Written Application addressed to the Gegional Governor - a template;

2. The building permit

3.Payment justification document;

	26.
	1977.
	Reflection of a remark for issued building permit for amendments to the approved investment project within the scope of the significant deviations under para. 2, items 5, 6, 7 and 8 of Art. 154 of the Spatial Development Act
	Spatial Development Act - Art. 154, para. 5.
	Free of charge
	1 month
	1.Written Application addressed to the Gegional Governor - a template;

2. The building permit

3. Three sets of drafts with amendments

	27.
	1980.
	Adoption of executive documentation, reflecting the minor changes in the approved investment project
	Spatial Development Act - Art. 175, para. 1, para. 2 and para. 5
	paid

Pursuant to Tariff No 14 on the fees collected in the MRDPW system and by the Regional Governors - Art. 28, para. 9.
	1 month
	1.Written Application addressed to the Regional Governor;

2.Minimum two complete sets of drawings for the actual construction and assembly works certified by the author, the technical control on the part "constructive" and the construction supervision

	28.
	1969.
	Registration of a construction passport
	Spatial Development Act - Art. 176a, para. 5.
	Free of charge
	3 days
	1. Application

2.Minimum two copies of the technical passport, drawn up in accordance with Ordinance No. 5/2006.

	29.
	1962.
	Issuance of a certificate for putting into operation of a building
	Spatial Development Act - Art. 177, para. 3.
	Free of charge
	7 days from the receipt of the application under Art. 177, para. 1 of the TDA, after checking the completeness of the documents and registering the construction in exploitation.
	

	30.
	1982.
	Issuance of spatial planning certificates
	Territorial Planning Act - §3 of the Additional Provisions.
	paid

Pursuant to Tariff No 14 on the fees collected in the MRDPW system and by the Regional Governors - Art. 32, item 2.
	7 days
	1. Application - sample;

2. Documents certifying that the applicant is an interested party;

3. Other necessary documents if necessary;

4. Document for paid fee under Tariff № 14 for the fees collected in the MRDPW system and by the regional governors;

5. Power of attorney notarised when the application is not filed personally


	31. 
	2469. 
	Issue of an order for the establishment of a single right of passage / deviation from common networks and facilities of the technical infrastructure through state-owned property
	Art. 192, para. 3 and Art. 193, para. 4 of the Spatial Planning Act
	Free of charge
	1 month
	1. Application - sample form;

2. Document of ownership or other real rights for the landed property to which the access will be made;

3. Documents certifying the necessity of establishing the specific servitude right and proving the fulfillment of the conditions of art. 192 and Art. 193 of the Territory Arrangement;

4. Actual sketch-extract from the active land use plan, cadastral plan, cadastral map, map of the restored property with proposed way of passing / pavement (variants are acceptable);

5. Consent from the estate that manages the property;

6. Authorization by the Minister of Regional Development and Public Works in the cases under Art. 192, para. 5 and Art. 193, para. 6 of the SDA;

7. Valuable assessment of the right to pass / deviate from deviations from common networks and facilities of the technical infrastructure, prepared by the order of art. 210 of the SDA;

8. Documents proving the payment of the determined price of the right to pass / pass;

9. Notarized power of attorney when the application is not submitted by the assignor.
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